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Call for Tenders  
Provision of services for the Organisation of the 
TEBD II Study Visits to the EU (2027) 
 Annex I: Tender Submission Form 



1. SUBMITTED BY (i.e. the identity of the Tenderer)
	Name(s) of legal entity or entities submitting this tender
	

	Legal status
	

	Year of registration
	

	Official registration number
	

	VAT number
	

	Full official address
	



2. CONTACT PERSON (for this tender)
	Full name
	

	Function
	

	E-mail
	

	Telephone
	





3. TECHNICAL CAPACITY AND EXPERTISE OF THE TENDERER
Please describe your expertise and experience in the following areas: A) Study visits organisation (detail specific duties), B) Topic of the study visit, C)EU-Türkiye relations & business cooperation and D) EU-funded projects and financial/administrative rules in this framework (max 2.000 characters spaces included). 
	







4. PERSONNEL EXPERTISE
Please explain the technical expertise and experience of the people expected to get involved in the organisation/implementation of this Study Visit from your organisation (max 2.000 characters spaces included).
	







5. LIST OF SIMILAR SERVICES PROVIDED BY THE TENDERER
Please list at least 3 similar activities which have been carried out by your organisation in the table below.
	#
	Title of the activity
	Title of the project in the framework of which the event was organised, if any
	Name of client
	Country
	Overall contract value (EUR) 
	Dates (start/end)
	Type of services provided by the Tenderer

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	



6. PROPOSED CO-ORGANISER/PARTNER (if applicable)
Please explain the technical expertise and experience of any co-organiser/partner you wish to include in the programme as local partner, adding justification for this choice (max 2.000 characters spaces included).  
	





7. STUDY VISIT OUTLINE
Please include the draft programme for the Study Visit including potential names of organisations to be invited, topics to be discussed, link of the Study Visit’s topic with green and digital transition. 
7.1 TOPIC OF THE STUDY VISIT [select from below]
         ☐ Sustainable and digital solutions for the tourism sector 
☐Internationalisation, exports, foreign economic relations and customs
☐Agriculture, diary production, foodstuff and circular economy

7.2 BRIEF DESCRIPTION ON THE SCOPE OF THE STUDY VIST AND ITS RELEVANCE FOR THE SELECTED TOPIC
Please explain: A) the objectives of the Study Visit, B) short description of why your offer is particularly relevant to building EU-Turkish cooperation in the selected topic; C) how your study visit would contribute to build capacity around green and/or digital transition in the selected topic (max 2,000 characters, spaces included). 
	









7.3 STUDY VISIT PROGRAMME
Please adapt the given format to your proposed programme, indicating the subtopics to be covered and visits to different locations/organizations.
Monday, Month Day - Arrivals in [place] 

Tuesday, Month Day

	Time
	Event
	Venue

	HH:MM – HH: MM
	Title. Description
[Indicate here possible speakers or organisations to be visited] 
	

	HH:MM – HH: MM
	[add sections as relevant]
	

	HH:MM – HH: MM
	Lunch
	

	HH:MM – HH: MM
	Title. Description
[Indicate here possible speakers or organisations to be visited] 
	

	HH:MM – HH: MM
	[add sections as relevant]
	



Wednesday, Month Day

	Time
	Event
	Venue

	HH:MM – HH: MM
	Title. Description
[Indicate here possible speakers or organisations to be visited] 
	

	HH:MM – HH: MM
	[add sections as relevant]
	

	HH:MM – HH: MM
	Lunch
	

	HH:MM – HH: MM
	Title. Description
[Indicate here possible speakers or organisations to be visited] 
	

	HH:MM – HH: MM
	[add sections as relevant]
	



Thursday, Month Day

	Time
	Event
	Venue

	HH:MM – HH: MM
	Title. Description
[Indicate here possible speakers or organisations to be visited] 
	

	HH:MM – HH: MM
	[add sections as relevant]
	

	HH:MM – HH: MM
	Lunch
	

	HH:MM – HH: MM
	Title. Description
[Indicate here possible speakers or organisations to be visited] 
	

	HH:MM – HH: MM
	[add sections as relevant]
	



Friday, Month Day – Departures from [place] 
8. LOGISTIC ARRANGEMENTS
Please specify as much as possible the provision of transport services, facilities of the venue(s) and description for the coffee breaks and lunches. You can use the table below and add any additional information, if you have any.
	Description of the Transport services
	Proposed vehicle details (including type, brand, model year, passenger capacity)

	
	



	Venue details

	Venue name
	

	Venue capacity
	

	Location
	

	Description of the venue [optional] (e.g. technical equipment available in the venue, accessibility, other relevant information)
	


        If multiple venues are expected, add new tables.
 
      For provision of catering services, mark with an (X) the services included for each meal [multiple choice option]: 
	
	Coffee Breaks x 3 days

	Coffee and tea
	☐

	Soft drinks and juices
	☐

	Water (still / sparkling)
	☐

	Pastries
	☐

	Savory snacks
	☐

	Fruit
	☐

	Others (if any, to be specified):


	☐




        For provision of lunch services, mark with an (X) the services included for each day [single choice option]: 
	
	Lunch - Day 1 
	Lunch - Day 2
	Lunch - Day 3

	Set Menu (same for all guests)
	☐	☐
	☐

	Set Menu (guests pick from 2-3 options)
	☐
	☐
	☐

	Open Buffet
	☐
	☐
	☐

	Sandwich lunch 
	☐
	☐
	☐

	Others (if any, to be specified):

	☐
	☐

	☐


	Beverages x 3 days (to be specified):




9. QUALITY ASSURANCE 
Please explain Tenderer’s approach to ensuring high-quality service delivery, including effective handling of logistic arrangements (catering, venue and transport services), interactive programme delivery, integrating feedback mechanisms (from Eurochambres/TEBD II team and participants) and ensuring participant satisfaction (max 2.000 characters spaces included).
	







10. COMMENTS (optional)
Please indicate any other relevant comments if necessary (e.g. preferred dates for the study visit organisation out of the dates proposed). 
	



Signed by the legal representative of the Tenderer
Name:	
Function:	
Date:	
Signature	
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